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25X1 


Ministry of Foreign Affairs Prl^^ 25X1 

3* Prague III* Leretanske Nsunesti 

5. The Ministry frents .n the eestem eUe ef leretenske Nanesti.On the ether sie. ef the 
squere.eppesite the Minletiy.ie a Leretan cleister and church.Part ef the rleinter heu- 
see a soheel der the trainins ef diplematic cadres. FrentlnE -i the seuth side ef the 
square are twe eld buildings shich are used te heuse the trahspert and supply sectiens 
ef the Ministiy.ln ene ef these twe heuses is . small tavern where the Hlnlstiy chauf- 
feurs drink beer^Kext te these bedldings is h««, jAich at ene time was ecrupted by 
, Mrs .Hana Bene s, - 

The square is peerly lit and the available light is further cut dawn by several large 
trees in frent ef the Mlnistuy,I,«,ever,the whale area is censtantly patrelled by SUB, and 
the entrmco te the Ministiy is guarded by a day and night sentiy. 

b. Ihe Ministry is abeut See metres west ef Prague Oastle and appr«lmatelv ene and half km 
northeast of Strahov Stadium, 

c. Traffic is net tee heavy.At night, there is almest ne traffic. Peak heurs are at abeut 
8 AH and h-5 PM. Hast ef the traffic an the square censlsts ef Ministiy vehicles. 

8. Very few pedestri^is.These present are mestly Mnistiy.s empleyees.Peak heuri are the 
same as in (c.) above* 

6. The Ministry censlsts ef twe majer structures.<hi. ef these is the eld renevated nalace. 

A new building in the shape ef a very large letter n was added te the palace in .bent 
1925. Ibe eld palace was built in the a£th er 17 th century ef stene and sandstene in a 
rennalssance style mined with late bareque.All reams have high cellings.wlndews and 
deers, very thick walls made ef stene cube.,a mate ef cerriders and alceves.The eld buil- 
ding was built in stages at varleus perleds.The seuth wing is elder than the nerth ene. 

The interier ef the palace has been changed several times,as the needs demanded. 


OONFIOE!^ 


ru’ii Hi 

r s *■ ’A ' . 
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COHFiSt^ 




The seeend part,built after the first world war,is a modem one of steel and concrete, 
corresponding to the needs, but still preserving the overall style of the complex.lt houses 
now the offices of the MinistiT,while the old building contains only reception ofilces ansT 
and reception halls for special occasions, The modem building is practically hidden,8nd 
can be seen only from the back. 

It is interesting to note that the floors in both buildings are not on the same levels. 

The old front building has four ^oors (including the ground floor),while the new con- 
struction has six floors,even though it is not as tall as the old building. The construc- 
tion of the new building took several years and was done by the architect Gicar. 


7. Every floor in the old building is different j^om the others; in the new building all 
the floors are alike, with only very small exceptions. 

Floor plans interleafed. 

8. In the old building,except for reception halls for special .ccasions,and except for the 
private apartment of the Minister located on the fourth floor of the north wing, the follo- 
wing offices are located: 

see attached sketches 

a. Doorsi In each room^ there is usually one leading to the corridor,and also one (some- 
times two) leading to the next room.All these doors are very tall,painted vhite,made of 
thick wood, They are modem,but made in a way to fit the decor of the palacejall have 
numbers on them.On some are names of the occu]3ants,especially where visitors are expec- 
ted. Modem Yale locks are on all doors. 

b. Till rin,«6,exo.pt f.r the f.urth n.,r,and .11 In .l.rms;h«e,n!r ..Be 

had grills, 

c. The building has very thick stone walls.Only the walls between offices and corridors 
which were constructed a few years ago, are not so thick. 

d. Floors are of inlaid wood construction, 

e. Only the Hlii.tor-. .fflce.the .,J.cent .ffloe .f hi. .ecret.nr,«.<i th, last .fflee .f 
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his personal cabinet have safes in the walls. In bath first raentianed cases the safes 
are an the narth wall* The thiri affice has its safe hidden behind a inirrar an its 
west wall. 

Only the affice af the Minister,his deputies and his persanal cabinet and Chief af 
Pratacal have special furniture. The rest af the affices have regiflar affice furniture 
desks, typewriter tables, filing cabinets ,wa:i?drabes and sametimes safes (nat in the 
wall)* 

All affices have wardrabes recessed in the wall, as well as basins with hat and cald 
water* The affice af the Minister has a private washraam* 

f* Persans nat emplayed in the Ministry da nat have free access ta the building, nar can 
they mave freely w^Jen admitted. They are esoarted by an afficlal and usually can visit 
anly members af the Minister's cabinet, the pratacal sectian,and the affice af the 
chief af the Press Divisian.Whenever the vjlsitar wants ta ga elsewhere, the campetent 
viceininister,ar the chief af the Press Divisian (within his divisian) has t® give 
perraissian.In 195a an arder was issued that a messenger alsa had ta sccampany the vi~ 
sitar an his way aut. 

g* see sketches attached. 

8* The new building « It has the shape af a large U,with the base alraast adjacent ta the 
rear af the aid building. The buildings are cannected an each flaar anly by stairs 
between the sauthem wings af the aid and new building. There is a small space left 
between bath b’uildingsj the sauthem part »f this space is a garage, and the narthem 
part a small caurtyard.A small canference hall juts aut inta this caurtyard. 

The space between bath wings af the large U is apen.and canstitutes anather caurtyard. 
In eachc wing and the base af the U is a cesntral carridar, and there are affices f ran- 
ting an the caurtyard canstituting the interiar af the large U,and an the exteriar 
af the twa wings (but nat an the exteriar «f the base af the U,which is adjacent ta 

LQKF!DE« ' 
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the eld building and which in part averlaaks the garage and cenference hall in that 
small space left between the U and the old building. 

frmm the northern wing there is no passage into the old building. On four of the floors 
in this part of the new building (northeastern corner) are apartments for .janitors and 

the driver of the Minister. The basement of this comer is an archwhich serves as entrance 
into the garage. 

In the southeastern comer of the building (which on every floor has a corridomennitting 
passage into the old bBilding,and the main staircase), there are also located a few offi- 
ces on each floor. 

Most of the offices in the new building are of the same size,except that in a few cases 
two offices have been enlarged to form one. 

There are also on each floor a few larger offices, and these are located: 
a/ on both sides of the corridor in the edtrerae tips of each wing,thuE four altogether. 
All -these are accessible only through an adjoining secretarial office, 
b/ in the base of the U (where there are offices only on the side overlooking the large 

courtyard) there are two large rooms,one especially large,housing the typist pool and 
registry. 

c/ In the connecting corridor of the southeastern comer of the new building there is 
one larger room. 

All the rooms in the now building have modern, low ceilings. 

a. Doors are one piece, white, of normal thickness and with regular locks for connecting 
doors,Yale locks for doors into corridors. There are no alarms. Numbering on the doorsi 
second floor starts with loo,third with 2oo,etc.0n most doors are names or numbers of 
sections and divisions. 

b. R.guUr m...m ,d.na«s,usu«ny .nljr .ne.ln larger r..itt t»..In crners at th. .xtr»,. 

eralB .f the »ings are especially large wln<i«s.!;r.im. fleer aindeas hare grills. 

c. Brick walls. 


d. Wooden flo®rs,larger offices have inlaid wood floors. 
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II4. See attachments. There are a nwiber af gates leaiSing inta the c«nplex af buildings. 
On the frant side af the Ministry there are three entrances. The main entrance^the 
ceremanial entrance^and the trhlrd,in the riarthem wing, leading ta the staircase and 
elevatar ta the apartment af the Minister and alsa inta the garden. 

On the square in frant af the Ministry (narth side af the square) is the main en- 


trance ta the garden, used far garden parties. 

On the sauth side ©f the aid building is snather gate, leading ta anathe^r narraw 
courtyard adjacent ta the sauth side af the ©Id building and separated ©n its 
other side from the street by a wall. There is a passageway far cars, leading 
ta the extreme seuthern wing tip af the new building, and frem there ta the garage 
and main back entrance far cars. This gate Just described xis alsa used 
by cars carrying diplomatic mail, since the cc’orier secti«i is located »n the 
ground floor af the south side af the aid building* The diplomatic mail is 
carried through a. special doorway leading inta that narraw courtyard. This gate 
has a lack and mareaver a chain with a padlock, Finally, at the back is the 
main entrance (at some distance frem both buildings) far cars. There is a 
two flaer building, holding the apartments af the chief af garages and 
Janitor-gardener, The gate has a heavy bar an the inside and a spebtal lock. 

I believe the interior of the Ministry buil«fi.ngs proper can be reached (if 
we exclude the three front entrances and assume a person is already in the gar- 
den ar in that narrow courtyard an the south side af the aid building) through 



Approved For Release 2009/08/18 : CIA-RDP83-00418R001 3001 70008-7 



Approved For Release 2009/08/1 8 : CIA-RDP83-0041 8R001 3001 70008-7 

the f»ll®mng dears j AniLii>sn»» • -• 

bONHO:^ 

a, a dear an the greund flaor af the south wing ef the eld building, lead- 
ing towards the courier sectlan, 

b. Three lacked dears on the greund floor ©f the narth wing ef the eld building 
into the big garden* 

c. In the underpass leading ta the garage there is a staircase leading inta 
the new building. Unlike the four doors described above which are always 
lacked, this staircase leads to an open door in the new building. However, 
anly the Ministry chaufflers have the right ta use this staircase, m 

the garage itself, near the staircase, there is always an SMB member 
pasted who sees to it that only drivers use that staircase* 

d. The last daer leads into the basement on the inner side ef the southern 
wing of the new building, near the base of the U* The cantijen and the 
kitchen is located in the basement, aid the deer is used to bring in sup- 
plies* The door itself leads into a corridor, and a few yards fran tie 
door is both an elevator and a pat-master. This/theoretically provide 
the easiest access into the entire buiLldlng, since there is no -guard. 

(This entrance is to be found on the n#®r below on Attachment F). 

15. 'There is an entire detachment of s^T]3 in -fche Ministry, and also an StB stat- 
ion. They have two locations in the Ministry. The SUB is near the main 
entrance on the ground floor. Its duties aie the followingt 
a* One man is on duty all the time in front of the Ministry, arrf another 

patrols the frmt side and the south side, to the point >ihere private 
houses begin. 

b. One man stands at all times inside the entrance hall and sees to it that 

every visitor and person entering and leaving reports to the gateraan. 

c. One man is on duty in the garage. 

d. One man patrols the north side of the big garden. 
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e* One man stands in fr«it «f an ir«n gate an the staircase betj^liFlO*' ^ 
the fifth and sixth fl**r «f the new building (Cade Sectian), 
f« One man stands in the main ceremanijil entrance hall *n the greund 
fleer* 

At night, the system is similar, snly there are two-man patrols inside all 
corridors ©f the Ministry, all armed wiiii sub-machine guns* 

The StB is located on the sixth floor of the new building, where the Code 
Section and the Radio Section are located* 
a* ^ne man sits at the entrance to the offices of the Minister's personal 
cabinet offices, even when the %ni£iter is not present. When the 
Minister is present, this guard is joined by the Mnister's bodyw 
guards* 

b* One man is always on duty in the code and radio sections* 
c. One man usually patrols the corridors of the ^'■‘inistry* 

Members of the StB are en 2li-h©ur duty at the Ministry* 

16. No dogs were used in 1951* 

17* certain safes of the Minister snd Viceministers, the cede 

and radio sections have an alarm system, and this is in operation only 
at night. The alarm bell is located in the guard room on the ground 
floor* 

18. In 1951 there existed three types of Identification cards, all of them 
about the size of an AC30 card and having 2 sheets (four pages). On the 
front page was the Czechoslovak emblem and the inscription WMinistry of 
foreign Affiirs’** The card was numbered* Underneath was written (or t^'ped) 
the name of the holder. Qi the second pajje was a photograph of the holder 
and his signature, date and place of birth, and the sector in which the 
holder worked at the Ministry* 

On the third page was stipulated that the holder had access to the Ministry 


‘1 




fm. 
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during working hours only, the date, the facsimile ®f the signature 




®f the vi ceminister ef cadres and an actual signature af the security 
•fficer. On the bittern was a statement that the ID card dii n*t 
replace the OP* Ch the last page was enly a printed frame and the mark 
®f the printing ®ffice* 

This first type »f H) card was gray-blue in c®l®r, and the paper had an IWJ 
watermark. 


The second type ®f ID card was identical, except far the statement «n the 
third page that the h®lder als® had access t® the Min4stiy after duty 
hours. Maneuver, all the pages had a diagonal bind bar. 

A third type ®f card was •range yellow in color with n® bar. This card 
had an alm®st identical text to the first ®ne, but stipulated the t the 
helder had the right t® visit the Minis tijr during office hours. This 
type of card was issued t® these persons who visited the Ministry often. 

The card did not ccjnsititufce permission te enter the Ministry freely. However, 
with such a card the entrance procedure at the gate was much simplified. 

This card was issued to certain members of foreign diplomatic missions, some 
officials of other mi is tries that had freqi»nt businsss to perfom at the 
Ministry (for example, some members of the StB, the bodyguai’d of the 
Minister, same higher officials of the Ministry of State Security, like V^ieg, 
Zavodsky, Sindelar, Placek, Kroupa and others, some Individuals from the 
Office of the ^resident, some from the Ministry of foreign Trade, like 
Margolius, Doebel, snd some from the f’arty HQ — Reminder, Kallina, ^ 

Hajek, etc)* 

Apart from these three ID cards, there existed one issued to foreign journalists, 
signed by the chief of the press section. It was red in color and had a text 
stating that the holder was a journalist accredited te the Czechoslovak O.^ern- 
ment. This card was valid for only three months and had to be stamped every 
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time when renewed.lt was alse numbered in .uch a way as t* shew wheller'*the h.lder was 

a Western •r Eastern jeumallst. This red ID card had the same limitatisne as the .ran- 
ge .ne* 

All ID cards were checked by the same gatemari and hj the SNB guard and the check was 
a very careful ane. The ei^layees af the Ministry whs fargat the ID card at h«ne were 
nat allawed ta enter.Either they had ta return hame ta get it,ar they had ta fill in 
a visi tar's slip that was ta be signed by their superiar* 

19. There are several archives at the Ministiy.All papers are filled classifies ti an. 

It is necessary ta say first haw the mail and ather dacuments are handled. All material, 
with the exceptian af dacuments classified secret,cames ta the central registry which 
distributes them ta the registry raams af the faur main sectars cf the Ministry: 
a/ - territarial/palitieal sec tar, subdivided inta East and West 
B/ ” intemal/adrainistrative/pratacal sectar 

«/ - United Uatians and ather international bediee (internatianal ecanamlc matters) 

D/ - cadres/persannel/ceuriers/passpart/visH and training sectar. 

Each dacument numbered at Central Registiy be fare distributed ta the campetent 
sectar, 

secret dacuments arrive anly by caurier, special messenger, thraugh special inter-minis- 
terial mall ar as decaded radiagrams f^am the Cade Sectian (all decaded dacument. are 
classified secret).These are delivered directly t. the addressee,wha then teleph.nes 
the registry af the sectar and requests a number frara the special register far secret 

documents,and tells the clerk ta what the number pertalns,sa that the clerk in turn 
can lag itin. 

Secret dacuments can be addressed anly ta the Minister and members af his persanal 
cabinet,viceminister.,and chiefs af divlslans. Every recipient af secret matters has a 
special ^arge stamp which he puts an the dacu:Dent,and marks an it the ranting and ac- 
tian. After the dacument is returned tahis p«ssessian,he puts it inta his safe.Only 
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the addressees have the right t. keep- secret docments in their safes .vemight. 
When he wants t» put i* int* the central archive,he seals it (with his signature 
®ver the flap), and sends it first t. the registiy af his sectar,wheK. the clerk 
lags the dacuraent aut in the secret register. Then the envelape is put inta the 
central secret archive, a steel vault which is lacated in the baseinent af the aid 
bu3.1dlng. This steel vault has ta be apened daily and alsa clased by the vj.ceminis- 
ter af the B-sectar (Barek In 1951) ar by his auth.rized representative. The vice- 
minister halds ane key, while the athers are held by the chief af the archive, 

rjnclassifiod ar canfidential dacuraents are held in the archives that farm part af 
the registry af eveiy sectar. The canfidential matters are filed there in a spe- 
cial cabinet. Whenever a dacument af this categoiy isnnat needed,it is usually sent 
ta the central archive lacated an the faurth flaar af the aid building; same hawever 
are filed where free space is available. 

There is anather secret archive which is part af the Press Divisian. This ane can- 
tains mainly excerpts fram Western newspapers,mani tarings af fareign braadeasts and 
the secret press summary far the use af high gavt affieials. 

All encaded messages and decaded capies are held in a central archive in the Cade 
Sectian. Decaded messages are handed aver anly ta the Minister and viceministers. 
Apart fram it,eveiy decaded message is sent autamatically ta the President and Prime 
Minister. The secand c.py af each decaded message is held by the addressee in his 
safe, and these are burned fram time ta time, 

2a, Keys af the safes are held by the individuals cancemed.The keys af the central 
secret archive are held by the carapetent vJ.ceminister and chief af archive. 

21. The Minister,vicemlnd.ster6 and chiefs af divisian autamatically had access t. sec- 
ret matters. Ta abtain a secret dacument ta wark an,a subardinate had ta sign aut 
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irir f f; 

this dscuKient ani have the request slip ceuriterslgneci by his chief ef Ji’^sieni When 

a deceded message was involved, this request slip had to be countersigned by the vice- 
minister. 

only the Minister,the viceminister for cadres and employees of this section have ac- 
cess to the cipher section* 

Most of the employees of the code section come from the gtB ranks. The same applies to 
the employees of the radio section* 

A svrf.tohb..r<l of th. specUl pocrot Vlt.Ta notw.rk Is iMstsi is t,ho 

lOMit .f Uie 6.uthom ving .f ths new bullJlng. The oentrrf. 8wltohb.«nl .f this net- 
w.rk Is l, 0 .te* in the s.eellei SIO buiWlng,.n the riwr bmk.faclng the f.pultj- .f 
Uw .f the Prague Dnlversity. The swttchb.a:rd In the Mlnlstiy is .iministerei .LinUy 

by the Mlnlstiy .f Telec. 3 munle.ti.ns aid Stiite Security and is net part .f the Minis- 
try of Foreign Affairs. 


23 , None. 

2U. The SUB guard inside the Ministry Is a regular p.llc, .fflce with abeut 3. .embers. 

25» None 

26. See # 19 

27 . There are fire al«rm bells in every corridor,but no regular firemen on duty. i^Ure 
hoses are located, throughout the building. 

28. The building belenged t. the Ctemln faitlly that started t. b.illd It In the 17th cen- 
tuiy.The palace was to suiyass the Prague Castle In splend.r.but the .financial iMa.s 
were net adequate t. the task and .nly the right wing was finished. In the last de- 
cade .f the nineteenth century.the palace was s.ld t. tfeo g.i«nu,.nt.and during the 
first wwld war the palace was used as a cataliy caserne. At the end .f war the palace 
becam th, praperty .f the new state and was renarated t. be used as Mlnlstiy af Fe- 
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tOHii 

reign Affairs. Only later has been added the new building at the back. 

33« Ministiy af Fareign Affairs* 

3li» The personnel are emplayees af the Ministiy, earning ta wark in the maming and lea- 
ving in the afternaan. The haurs af wark vary according ta season af the year. About 
lioa persons are employed. 

3?* Chart interleafed with Schraelz profile. 

36 . The Minister is responsible far the operation af the entire Ministry .Although he has 
the right ta check any activity, in practice he devotes time only ta matters af state 
interest. The Minister has close contacts with his deputies wham he meets in routine 
conferences and allots tasks ta individual sectors. He also has direct touch with 
the chief af protocol, and with the chief af Press Division which is the only division 
- subordinated directly to the Ittnister. He is also in touch with the chief of the Code 
Section whenever he uses his personal cbde. The copy of any message sent in that code 
is handed oevr only to the President and Prime Minister for information, and not to 
his deputies. 

The Minister is responsible to the government and to the Party for the Minlstry.He 
is also responsible to the Parliament, but ttis and his responsibility to the Govt are 
merely theoretical and pro forma. 

The vicemin4i*brs are responsible not only to the Mlnister,whom they keep informed 
about their work, but also to the Party which was responsible for their nomination. 
Each af them supervises a sector,as already described. They have no authority to in- 
terfere with another sector , unless specially directed by the Minister. 

Working under each viceminister are chiefs of divisions, sometimes chiefs of sections, 
in cases the section is an independent one. 

The chain of command principle is adhered t«.A superior is rarely bypassed by anyone. 
The chtifs of divisions are responsible to their vicerainister, 8 nd have jurisdiction 
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•nly •ver their divislen* The chiefs ef sections are responsible to their chief of divi- 
sion, and so forth, 

37* The Ministry obtains funds from the State Budget, and apart from this has a special 
budget in foreign currencies for its diplomatic missions abroad. The Highest State C*n- 
trol Office ( Nejvyssi Statni Urad Kontrolni) audits the accountings* 

38* Partly described above* Personnel records are kept in the Cadres Division, Those files 
classified secret are held by the Chief of the Cadre Division or by the viceminister for 
cadres. Other files are kept by individual employees of the Cadre Division. Other admi- 
nistrative record are kept by the B- sector of the Ministiy,while financial records are 
kept by the financial section. 

39. Official liaison with other agencies is carried out by the Minister, vlceministers, 
chiefs of divisions, Chief of Protocol, Chief of the Press Division, or employees holding 
that special assignement, 

ijo. There is no unofficial liaison.This could be done only by the Minister or an official 
assigned by him# 

i^3. The telephone os used within the Ministry. 

bb# Within Prague,messengers are used to carry confidential or secret matters. Diplomatic 
couriers carry mail to diplomatic installations abroad. 

There are three types of courier runs; regular ones (planned in advance, usually a round 
trip). Apart from this, there are special ceurier runs# In addition, about every six months, 
there are courier supply runs , bringing stationery,special food stuffs, etc* to missions 
abroad* 


Except for the special runs, the trips are ^ade by professional couriers who are employees 
of the Ministry, specially selected and screened. These do not perform any other duties. 

In 19?1 it was an established practice that each such courier was accompanied abroad 
by another one, whose papers showed the same oc!cupation,but wbo in reality was an employee 
of the Ministry of State Security. These courl.ers do not know the contents of the mail 
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carried. They carry cerrespendence beth wi^,in special bags which centain anether 
bag inside fer secret decvunents. The regular ceuriers are used f*r special runs 
•nly when the simple delivery ef a message is involved. Whenever a special trip is 
cennected with a special task, as f*r example the deliveiy af a verbal message, then 
an emplayee af higher rank is assigned. 

The Ministry has three t3npes af telephanes.The regular ane gaes thraugh switch- 
baard 09^, and a phane is installed in eveiy aff ice. This phane can alsa be used far 
in*er-affice cainmunieatians within the Ministry. Inter-afficenumbers (faur digits) 
can be dialed directly. This phane can alsa be used ta call thase switchbaards di- 
rectly which have a 09. (093,09U, 09^,096, 097,098) prefix. 

The secand telephane netwark is the Vltava netwark,a restricted ane. It is far the 
use af the Minister,twa emplayees af his cablnet,the Chief of Phataca/l, all vice- 
ministers, the secretary af the viceminister far cadres, certain chiefs af dlvlsians, 
the Chief af the Cade Sectian,Chief af the Radia Sectian,the Chief af t^e PressDi- 

vlsian,the security afficer,the SNB and StB affices.These phanes have three digit 
numbers. 

The third telephane netwark is anly far the use af the Minister and viceminister 
far cadres.lt is destined far high Party afficials,and even here a distinctian 

exists .The phane af the Minister has a twa digit number, while the ane af the vice- 
minister three digits. 

1;6, The Minlstiy has radia c^nnraunlcatians with certain af its missians abraad.An infor- 
mation bulletin and general instruction af public nature aws broadcast eveiy day. 
Apart from this there are regular transmissions far individual diplomatic missians, 
mostly coded. The level af cade used depends an the classification af material 
transmitted* 
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VvVVitl 

Il7* The g*vt has a central jnanitarlng system under the Ministry ef State Security. The 
Ministry ef FA issues daily a secret bulletin cantaining a candensed review df the 
fareign press, in abaut ane hundred capies. 

Ii8. The Ministry has a tele type. Telegrams are se!it via Stresavice Past Office.The telex 
statian is called Cemin. 

5a, Every fareign missian has twa individual cades, ane regiilar and ane f«r the head af 

the missian anly, A cade message can be ariginated anly by the Minister,a viceminister, 
er the chief af the Press Divislan. A caded message sent by a chief af a divisian had 
ta be signed by a viceminister* Whenever feasible, each cade starts id.th the ncme af 
the persan far wham destined, Caded messages are sent by radia ar cable. 

Par disseminatian autside and inside see #19., 

51. 


25X1 


na mechanical devices were used at the Ministry in 1951, 

52. See # 19 

53. Material >^is hand carried, and a receipt required upan delivery. Tn the case af cendi - 
dential and secret dacuments, these haieta be delivered persenally ta the addressee in 
sealed envelapes. 

5h. All services are pravided by the camxinal enterprises af the city af Prague. However, 
ane dactar is an duty in the infirmary. 

The Ministry has a special transpart sectian taking care af all afficial vehicles* 

Apart from regular vehicles, there are a humber af cars used far special State accasians 

(abaut five), and, upan request, far laan ta atlier ministries and Irapartant gavt affices. 

In 1951, half af the cars were af American manufacture. These were twa Cadillacs (19li6), 

ane far the Minister , while the ather w%b used by the viceminister Sekaninava. A 19h6 

Buick was used by viceminister Barek,a 19ij6 Studebacker was used by aicerainister Landan, 

a Lsnzia canvertible was used accasianally by the Pratacal. Viceminister Taufer had a 

Valva. . ^ number af cars were af Cree^ 

25X1 

make, Tat rpplans and. Skodas,and anelarge Skada car with armared sides was at -the dispasal 

af the Minister. r ^ 

•v : •! i,-’ 'T 'i * J 

• ■ 4- .4 i ** a* . 1. ; . 
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The garages are lecated in the Ministiy ceraplex^with facilities f*r repair and mainte- 
nance; a fuel pump is lecated in the northern wing of the new building. 

In 19^1, permanently assigned cai:s were as follovrs; the Minister - a Cadillac, the ar- 
mored Skoda and a Tatra, the viceministers - one each, the members of the Mnister's 
personal cabinet -one, the Chief of Protocol - t>ro,the Chief of ihi Press Division - 
one plus two for his division* Moreover, each sector had one permanently assigned car 
at its di^osal. * , 

Apart from it, the transport section allots cars according to needs. 

57« The cars mentioned, even those in the pool, had a permanent driver* 

?8» Two cars belonging to State Security were equipped with radio transmitters, for use in 
escorting the Minister. 

59. Most of the typewriters, also adding machines were of pre war make. 

60. Dictaphones availeble, especially for the Minister’s cabinet members, but also for ge- 
neral use. They were approximately ten units. However they were nst often used. 

Inl95l, the Press Division automatically obtained copies of all telex messages sent 
by foreign correspondents (APP,UP,AP), and Western diplomatic missions fr«n Prague. 

61. The Ministry has its own protographic laboratory for photo copies and also a projector 
room. 

62. None 

63 . None 

6U. Members of the Minister’s cabinet had wessons, as did secretaries of viceministers and 
viceministers, and the Chief of the Press Division. The SNB and StB guards and the employ' 
ees of the Code Section were armed. 

65 . Whatever such equipment exists is operated by the Ministry of State Secxirity. 

66. None 

67 . A dispensary with one doctor, only on part time duty. 
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OIJ building: ground fl#*r 
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ca.d building 1 ground floor. W w 


A - gate leading to side yard 
B - door to corridor of courier section 
C - main entrance 

t 

D - ceremonial entrance 

E - .ntr.no, f.r g.rd,n parti,, .nd t. th, prlrat, apparent .f th, Mlnl.t.r 
F,G,H - entrances to the garden 

I. Staircase to the basement and vault of secret archive 

II. Stalroas, t, „c.nd fla.r In aid bplldtng (Minister', o.bln,t) 

III. Stalrcaa, af cremanial antranc, (ta canfaraao, raams) 

IV. Staircase to Minister's private appartment 

V. stair,.,, t. banquat kltchan an eaaand flaar and ta uppar raam, af aoanamlc aaotiap 

1. library rooms 

2a Ministry's drivers room 

3» Night and Sunday duty officer 

i*. Diplomatic mail packing and unpacking room 

5. courier despatch room with wooden partition - Ourednicek 

6a Controller of diplomatic mail - Duchon 

7. Guardroom of SNB 

8. SMB officer on duty 

9. Janitor's booth and visitors waiting room 

10. Outside mall reception room 

11. Mail despatch preparation room 

12. Mail despatch room 

13 . Cloakrooms for official visitors 

lit. Kaams af aoanamic sactlan ( each raam has anathor an, an tap in this naar) - Trastikr 


MHFIB 


• ! f « 




r, ? ^ 8 * 
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Qld building: sectnd W 


II. , III. staircases fram gretmd flear 

1. Cabinet af Minister - private secretary ^ichystal 

2. Cabinet af Minister - secretaries - Janku 
3* entrance ta cabinet af Minister 

li. Cabinet af Miniiter - palitical secretary - Hemellcava 

5. Office af Minister - Siraky 

6. Cabinet af Minister - Minister's aide Stefan 

7. farmer affice af Masarykjthen Heidrich - na»r empty 

8. farmer affice af Masaryk's secretary - naw empty 

9. SNB guard, cabinet' s messengers, stareraam far cabinet 
la., 11* typist paalyBiail despatch raam and archive af Minister and cabinet 
12. secretariat af viceminister far cadres - Dani,Krupkava 

13* viceminister far cadres (Landan) 

lU. security afficer af Ministry - Cervinka 

13« desk af messenger far cadre sectar 

16.. 13t. claakraaras and entrance ta canference hall 
18. canference hall 

19* bandstand 

2a. main receptian hall 

21.. 22. .23»,2U.,25« receptian halls 

26. banquet raam used alsa far big canferences 

27. receptian carridar 

28. buffet raam 

29* kitchen far banquets 

3a. entrance ta the staircase and elevatar leading ta Minister's appartraent 

Remarks the right wing (receptian wing) is twa flaaj’s high - secand and third flaar 
lamm. - built-in ar free standing safes 

the carridar leading ta the new building was an level with third flaar new building 

' -'’lil i U'f’ ll if/ f 
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Old buildings third fl«*r 


COHnOEliTlili 


II. Staircase freni secend and te feurth fleer 

VI. Staircase dewn te third fleer cerrider and effices ef eld building and te feurth 
fleer ef new annex. 

VII. Staircase up te narrew cerrider leading te fifth fleer ef annex. 


l.,2.,3.,U. Offices ef pretecel efficials - Fiyd,Vetengl,ing.Klucka,Nerad 

5. Office ef chief ef pretecel - ing. Chalupa 

6. Office ef deputy chief ef pretecel - Hlas, later Sames 
f.,8. typists, archive and despatch reem ef pretecel 

9. cemer arranged as waiting reem ef pretecel 
le. messengers' reams 
11. sterage reem 

12.,13.,1K* affices ef the training sectien ef the cadre secter -jaheda,Fifkeva 
lii. efflce ef chief ef training sectien - dr.Masa 


Remark: right id.ng plus big cenference reem eccupied by ceiling er reams laying an 
second fleer. 


C.CHFIKNTIaL 
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Oli Building; fourth fl*#r 


II. Staircase frem third fleer eld building 
VIII. Staircase te fifth fleer new building 

•ffice ef chief ef ecenemlc sectien 
2. effice ef chief ef finances sectien - budget adviser te vicendnlster 

secretaries ef viceminister fer secter B - administratien - Vl^cek, Pudlak 
5. effice ef viceminister fer secter B - administratien (Berek) 

6* entrance te viceminister 's effice 

7. entrance hall te efflces 

8. messengers fer secter B 

9 * central archive - nermal and cenfidential 

Remark; the right wing ef this fleer is partly eccupied by the private apartment ef 
the Minister. 
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New building: g*«und fleer 


F 
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New building: greund fleer 


!• Staircase leading te basement - canteen 

II» Main staircase in the new building 

III» Secend staiircase in the new building 

IV. Staircase leading enly te garage frem greund fleer 



1. Chief ef the ceurier,passpert and visa divisien - Bukacek 

2. . 3.. 11t, >6. efficcs ef passpert and visa divisien - Hesek,Simcik,Seuhradeva 

7.. 8. effices put at the disposal ef emplejes arriving frem pests a, bread 

9.. 1e.,ll. erganizatienal divisien - Ledvinka 
12. chief ef erg an. divisien - Urban 

13* s ter age reems 

111.. 19« j 16.,17.,18.,19. mail handling and distributien effices 
2e. medical service waiting reem 

21. medical efficer 

22. dentist 

23. ,2lt. , 25 . >26., typist peel, archive and despatch reems ef secters B and D 

27 . small conference reem 

28 . mimeegraph reem 

29 . phetegraphic reem 

3»» pre;Jecti®n reem with prejecter and screen 
31.>32.,33»>3ii. secret press archive ef Press divisien 
35* Finances - CD matters - dr Cicvarek 

36 .. 37 .. 38 . Finances divisien ( and fereign currencies) 

39. chief ef Fiaanees and fereign currency divisien - dr Kerunka 
Ue.,Ul. ,ii2.,U3.>Uii. Press archive ef the Press divisien 
US* Telephene switchbeard 
1:6. Teleprinter 

i:7*,i:8.,l:9. Translatien divisien - Freundeva,Rainereva 
5*. chief ef translatien divisien - dr Kadlec 
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New biAiflings seceni fleer 


II. main staircase 
III. secend staircase 

1.. 2. secretatiat ef vicerainister fer secter A-East dr. Kamenicky, Piras era 

effice ef vicerainister fer secter A-East (Jiri Taufer) 

U.>?.,6. effices ef indep.sectien A-b (supervisien ef Czech and Slevak greups lilring 
abread- leyalists and exiles) chief Stefan Bednar,Bednareva,VelankeTa 

7. effice ef Press efficer fer USSR - Siilc,Vejnar A/III.-I. 

8.. 9. >le. effices ef A/l.-Seviet divisien - Svebedeva,¥ejveda,Bereva 

11. secretariat ef Seviet divisien - Taufereva-Ruinleva 

12. chief ef Seviet divisien Rebert Schraelz - ! 

13* steragereiKas 

effices ef A/II. divisien - satellites (and China-later separate) 

16. . 17*, 18., 19. i2e*, 21*, 22. effices ef Seviet divisien A/I. 

23 . ,2li.,25. register, archive, typist peel,peT;Lch reem fer Secter A and Press divisien 

26.. 27..28..3e, effices ef Press divisien A/’lII. - secret survey ef press/dr. Lang, 

Stepanek,Verleva 

29., effice ef Press divisien - gifts fer raissiens and visiters (prepaganda) 

31 * Press divisien - secret fund Felber 

32.. 33»»3ii.,3?. prepaganda and newspapers abread/Press divisien/ Janda,Necas,Berliky, 

Bretys,Neraec,Bartik,Neralaheva,Pelakeva 

36. deputy chief ef Press divisien - dr Kavan 

37. secretariat ef Press divisien - Slabiheudkeva,Ctibereva-Glezareva 

38. chief ef Press divisien Drtina,later Rudelf Slansky 

39 . chief ef the secret survey and press archive ef the Press divisien - Runge 

lie. ,]|l.,i}2* ,ij3. ,itl4. ,l4?*,ii6. ,1;7 effices ef A/lI.divisien -sattellites (and Chins) 
Karpisek(China), Herslqr (Teugeslevia) ,?ilka(Eurepean satellites) 

1;8. secretariat ef a/II. divisien - Spevacek 

U 9 . chief ef a/II. divisien — setellites and China — dr.Marta Gettwaldeva—Cepickeva 
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New buftfling; third fleer ^ 


II. Main staircase 
III. Secend staircase 


mhu, 


1» Office ef viceminister fer secter A-West (dr Vavre Hajdu) 

2, secretary ef viceminister (Zdenka Mickrva) 

3* secretary ef viceminister - 4r Skeda 

- research sectien ef secter A-West - Federmaneva, Gaisky, Geemer 

7.. 8..9*,le - sectien A/7I.-1. America (USA, Canada) 

11. chief ef A/TI.-I. sectien dr Munk 

12. sterage reems 

13«,1U.,15. divisien A/V.- research sectien fer Germany - JaneuBeva,Tink 

16. . 17. divisien A/VI. -2. sectien Central America 

18. . 19. divisien A/VI. -3. sectien Seuth America 

2e. secretariat ef chief ef a/VI. divisien (American) 

21. chief ef American divisien - ing.Jan Patek 

22. effiee ef a sectien ef German divisien A/V. Hejc , Klacke 

23. small conference reem 

2li. secretariat ef chief ef German and Austrian divisien A/V, 

25. chtif ef German and Austrian divisien a/V. Herman 

26. effiee ef a sectien ef a/V. divisien Busch 

27. effiee ef a sectien ef A/V. divisien 

28. Austrian sectien ef a/V. divisien dr Kr-aus 

^9. ,3*» >31» i 32.,33» j3U. ,3?. >36. effices ef a/IV. divisien - Marshall Plan states, 
mestly Western Eurepe,but Use Israel) Pelnar,Berek, 

37. chief ef Seuth sectien A/IV.-3 TTak 

38. chief ef West sectien a/iV.- 2 (France, Benelux) dr Reisel 

39.. 14e.,l!l.,ij2. effices ef varieus sectiens ef a/IV. divisien 

sectien England a/IV.-I. - Fuchs-Ferbath 
1|6. chief ef sectien a/IV.-I. - England dr Tyl 

hi • secretariat ef a/IV, divisien Heleva 

i|8. chief ef a/IV. divisien - .Jepief Farber (dr. Benda) 
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New building! feurth fleer 


II. Main staircase 
III. Secend staircase 


SONFIOENTIAL 


1.. 2..3*,lj Pay effice 

5. . 6.. 7. research sectien under secter A 

8.. 9..1e effices ef divisien A/VII. Near and Far East 

11. secretariat ef chief ef A/VII. divisien 

12. chief ef A/?II. divisien Near and Far East Retter 


13 * sterage reems 

lU., 15. ,16., 17., 18. effices ef persennel divisien D/II. - secial and health insurance 

19. . 2e.,21. - persennel divisien, fereign missiens sectien 
22. chief ef fereign missiens sectien, persennel divisien 

23 . . 2 U., 25., 27. ,28. ,29 persennel divisien effices 
26 . chief ef D/II. persennel divisien 

3 e., 31 ., 32 ., 33 ., 3 U effices ef persennel divisien - pensiens, transfers te industry 

25.. 36..37..38..39..14e.,Ul.,U2.,li3.,Ui^->i*5.,l!6.,li7.,l48.,li9. secter B - finances 
and acceunting divisien 


li.tnFNTIil? 
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New building: fifth fleer 

JONFiDEK..At 
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New building: fifth fleer 


^ 4 • 5 4 4 ^^ 

II. Main stai 5 ?case ending here with a barred deer. 

III. Secend entrance alse barred here. 

1. chief ef C/l. divisien -• UNO - dr Va^rricka 

- .ffice .f C/I. .r G.Ull,b,.r E.th,.r Ambr.™ic.^r P.k.my 

5.. 8..9..1e.,ll. - efficee ef cadre divisien D/l. Kurka 
12* chief ef cadre divisien D/I. Cemik 

13 .. 111.. 15.. 16, efficos ef C/l.divisien - UNO archive 

18.. 17« effices ef C/l. divisien - research sectien ef UNO 

19.. 2...21 .moes .f Cr. dlvlsl.„ D/l. typists r.M.,rsgistsr,dssp.toh r..m 

22. effice ef C/l. divisien dr Laufer 

23. secretary ef viceminister fer secter C - dr Kerbar 
2li. secretary •t vlcerainister fer secter C - Vettereva 

25. vlcerainister fer secter C - intematienal bedies - Sekanineva 

26. legal divisien C/lII. - dr Winkler 

27 . chief ef legal ceunsel divisien C/lII. / dr Cech 

28. legal ceunsel divisien - liaisen te Parliament dr Klvana 

29 . sterage reams 

3«., 31 . , 32 . ,33. legal ceunsel divisien effices 
3U.,35.,36.,37. intematienal trade and transpert divisien C/lI. 

38. efflco ef chief ef C/lI. divisien Augenthaler 

•PP.slte in that cerrid.r were effices ef the B secter and perhaps seme effices yet 
•f the C secter. 
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New i^«iildlng: sixth fleer 


K‘ 
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New building; sixth fl**r 

25X1 

access t« the cede and radie sectiens was passible enly threugh iren bars gate 
iecated en the main staircase. Ne elevater,ne ether staircase. 

1 - reem fer special cede sectien messengers 

2 - delivery and despatch reem 

3 / effice ef chief ef cede sectien Fait 

U - effices ef cede and persenal cede sectien - Klubi eke, chief cede clerk 

5 - ream ef messenger and Janiter 

6 - reem ef SNB and StB en guard duty 

in the effices ef the cede sectien was dene alse the scheeling ef cede cleiics 
led by Klubi eke 

f - effices ef the radie sectien - transmitters and receivers 

8 - effice of the chief ef radie sectien Simandl 

9 - effices ef the radie sectien, typists, maintenance and repair, scheeling 
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